Hawaii CDO Request to Reallocate Dollars Form
The Consumer Directed Option (CDO) allows employers to reallocate, or move, money between certain services.
You must complete a new form any time you wish to move money between services. The services listed are the
only services you are allowed to move money between. This form must be received by Acumen 2 weeks prior to the
effective date. See Guidelines listed on the back of this form.

Disclaimer: The exact amount of dollars or units reallocated may not match those requested, due to the
differences in unit rates.
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Provide reason for Reallocation request:

Employer Name: Effective Date:
(please print) (Changes cannot be retroactive)

Participant/Employer Signature Date
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Processor: review remaining allotments and verify amount requested is available for Reallocation and that services are present
in the authorization. Initial and date below to indicate. Forward form to HI CDO program contact for Authorization update.

[0 Processor: check here to indicate funds & services have been verified and available for reallocation.
OR Funds Services NOT available Initial &date:

Verified by Case Manager: Date:

Acumen Fiscal Agent

5416 E Baseline Rd., Suite 200, Mesa AZ 85206

Phone (866) 759-9498 Fax (866) 240-2386

Email: enrollment@acumen?2.net HI CDO 1-8-19
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Budget Reallocation Guidelines

Each Consumer Directed (CD) service has its own authorized budget based on the
Individualized Service Plan (ISP). Each client has specified services authorized in the
ISP.

Employers may pay lower hourly wages to get more units of service subject to the
dollars authorized for the specific CD service. This would apply to CLS, PAB, Chore and
Respite (subject to the 760 hour cap).

Dollars can be reallocated between CLS and PAB. This means if dollars for one of these
services is depleted, funds can be reallocated from the other service.

Dollars can be reallocated from unused Respite dollars to either CLS or PAB. Unused
PAB or CLS cannot be reallocated to Respite. This could mean that even if the 760 cap
is reached and there are unused dollars because the employer paid lower hourly wages
to the Respite employee, the unused dollars can be reallocated to CLS or PAB.

Funds may be reallocated between the 1:1 and the 1:2 worker coverage within each CD
service. The 1:1 coverage is: one worker with one participant and 1:2 coverage is one
worker with two participants. This can be done within the PAB, CLS and Respite
services. However for Respite, the reallocation must be within the total dollars allocated
for Respite and still subject to the 760 hour cap.

Steps for Reallocation (provide at least 2 weeks for processing request)

1. Employer determines service/s and budget amounts to be reallocated and completes
form accordingly (not Units columns).

2. Employer sends Acumen Program Director or Enroliment the form to verify service/s
and budget amounts to be reallocated. Processer will verify, initial, date, and send form
to DDD/CD office.

3. DDD will indicate unit amounts and check that any Respite changes are within the
760 hour cap, then forward to Case manager.

4. The Case Manager will verify that the reallocation is consistent with the goals and
outcomes on the ISP. CD services affected by the reallocation must be on the ISP.

5. Case manager forwards to Acumen and Acumen will reallocate funds once the
verified form is received.

Acumen Fiscal Agent
5416 E Baseline Rd., Suite 200, Mesa AZ 85206
Phone (866) 759-9498 Fax (866) 240-2386

Email: enrollment@acumen?2.net HI CDO 1-8-19




